CONTRACT BETWEEN
LAKE COUNTY, FLORIDA AND
TS STAFFING SERVICES, INC,
FOR
TEMPORARY EMPLOYMENT SERVICES

ITB #13-0037

This is a Contract between Lake County, Florida, a political subdivision of the State of
Florida, hereinafter referred to as COUNTY, by and through its Board of County
Commissioners, and TS Staffing Services, Inc., a foreign corporation authorized to do business,
its successors and assigns, hereinafter referred to as CONTRACTOR.

WHEREAS, the COUNTY desires to establish a contract for Temporary Employment
Services in conjunction with the COUNTY’S needs; and

WHEREAS, the COUNTY has publicly submitted an Invitation to Bid (ITB), #13-0037,
for procurement of services from qualified firms, organizations or individuals for temporary
employment services.

WHEREAS, the CONTRACTOR desires to perform such services subject to the terms
of this Contract;

NOW, THEREFORE, IN CONSIDERATION of the mutual terms, understandings,
conditions, promises, covenants and payment hereinafter set forth, and intending to be legally
bound, the parties hereby agree as follows:

Article 1. Recitals

1.1  The foregoing recitals are true and correct and incorporated herein by reference.

Article 2. Purpose

2.1 The purpose of this Contract is for CONTRACTOR to provide temporary employment
services to meet the needs of the COUNTY.
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Article 3, Scope of Professional Services

31  On the terms and conditions set forth in this Contract, COUNTY hereby engages
CONTRACTOR to perform the following Scope of Services:

A. Orders. Temporary employees will be ordered by the COUNTY as needed. Requests
for temporary employees will be either in writing or via telephone call from the requesting
County Department and shall include days and hours to be worked, work location, contact person
and any special safety equipment that may be necessary to perform the job. Work hours for
temporary employees will be determined by the ordering department. The COUNTY shall not
be charged for temporary employee interviews at a COUNTY location. The COUNTY may
require interviews of temporary employees to obtain a suitable employee for the COUNTY
position. Also, transportation to and from the interview is the sole responsibility of, and cost of,
the CONTRACTOR.

B. Job Descriptions. For each temporary employee ordered by the COUNTY, the
CONTRACTOR shalf ensure that the prospective employees meet the qualifications set forth in
the Job Descriptions attached hereto and incorporated herein by reference as Exhibit A,

C. Overtime. Temporary employees shall be paid overtime for work performed in excess of
forty (40) hours per week at a rate of 1.5 times the hourly rate. Such overtime shall be pre-
approved by the County Department Director and verified on the temporary employee’s time
sheet and signed by the County Department Director.

D. Termination of a Temporary Employee. Temporary employees may be terminated by the
COUNTY for any reason, at any time, at the sole discretion of the COUNTY. Any temporary
employee using drugs or alcohol shall be terminated. There shall be no charge to the COUNTY
for the following:

1. Cancellation of temporary employees at least two (2) hours before the person is
scheduled to start work, Ifthe COUNTY is unable to give a two (2) hour notice, the
CONTRACTOR. shall be paid for two (2) hours of work time for each affected
temporary employee.

2. If the temporary employee is not working to the satisfaction of the COUNTY. The
COUNTY may relieve the temporary employee of their duties and the COUNTY may
request a replacement.

E. Temporary Employee Requirements. The temporary employees shall meet or exceed
each of the following requirements:

1. Ability to project a professional image and deal effectively with the public, as most
temporary employees will have high public exposure

2. Exhibit punctuality and maintain full attendance.
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3. Ability to follow directions/instructions and the ability to work independently after
receiving directions/instructions. Physical and mental ability to perform the essential
functions of the temporary position.

4. Possess safety equipment required to perform the job requested, including, but not
fimited to: work/rubber gloves, safety shoes/boots, hats, safety glasses and safety
vests. Safety equipment shall meet or exceed the quality of the equipment that is
currently used by the COUNTY.

5. Dress in a manner which is appropriate to the type of work performed and have a neat
and orderly appearance. The COUNTY will advise the temporary employee of the
appropriate dress code.

6. Possess appropriate driver’s license as required for heavy equipment operation and/or
truck driving.

7. Temporary employees shall be a United States Citizen or the CONTRACTOR shall
provide documentation to the COUNTY evidencing that the person has legal
permission to work in the United States.

8. Temporary employees shall be required to speak, read, and write English.

F. CONTRACTOR shall provide the following:

1. A replacement employee within twenty-four (24) hours for any temporary employee
who is unable to perform duties to the satisfaction of the COUNTY. Replacement
employee requirements are the same as the temporary employees.

2 A local and out-of-state criminal background check for each proposed temporary
employee shall be completed by the CONTRACTOR. Each background check shall
follow the Background Investigation Procedures established by the Florida
Department of Law Enforcement, Division of Criminal Justice Standards and
Training. If there is anything found on the background check, the CONTRACTOR
shall provide a copy to the Lake County Human Resources Department for review
and approval. The background check must be approved before the employee starts
work with the COUNTY.,

3. A copy of the proposed temporary employee driver’s license for equipment operator
or truck driver positions so that a seven (7) year driving record can be run by the
COUNTY.

4. A drug and alcohol screening per the Department of Transportation (DOT) standards
for each temporary employee. Any proposed temporary employee who has a positive
test will not be acceptable.
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5. A designated contracting manager. Contract manager shall liaison with the
COUNTY for job requirements of temporary employees, complaints, concerns and
issues that may arise throughout the duration of this Contract.

6. An incentive program which promotes the temporary employee longevity with the
COUNTY. Temporary employees who complete long-term (six {6) months or more)
job assignments shall be rewarded with a bonus.

7. Maintain an office within the geographic boundaries of Lake County. The local
office shall be staffed by a competent company representative who can be contacted
during normal working hours and who is authorized to discuss matters pertaining to
the contract. The COUNTY reserves the right to perform an inspection of the local
office during the term of this Agreement. Failure to maintain an acceptable lfocal
office may be considered a breach of this Agreement.

G. Additional Work. Written requests for temporary employees not specifically referenced
‘q the submitted bid will be forwarded to the CONTRACTOR from the County Employee
Services Department. CONTRACTOR shall submit a written quoted price to Procurement
Services for approval and/or negotiation. Upon approval of the temporary employee and quoted
price by Procurement Services, the COUNTY will provide an order in writing to the
CONTRACTOR.

H. Temporary Employees hired by the COUNTY. In the event any of the temporary
employees are hired by the COUNTY for the COUNTY position, there shall be no charges or
stipulations to the COUNTY (i.e. buy-outs or penalties).

. Accident/Incident reporting. Temporary employees are required to report any accidents
or incidents immediately to the County Supervisor and follow up with the appropriate paperwork
and/or instructions provided by the County Supervisor.

. Administrative Reports. Consistent with the administrative needs of the COUNTY,
certain relevant data regarding purchases of goods and/or services under County confracts is fo
be gathered and maintained. Accordingly, the CONTRACTOR shall provide report(s) on a
quarterfy basis to the COUNTY as to the nature of the goods and/or services purchased from
them by the COUNTY during the preceding three (3) months. Each report shall include the
quantity, description and unit price(s) of the goods and/or services. The report(s) is to be
submitted in writing to Lake County Procurement Services, Attention: Susan Dugan, P.O. Box
7800, Tavares, Florida 32778

Each report shall be submitted no later than fifteen (15) calendar days after the expiration of the
third (3") month of each contract period. Failure to comply with this reporting requirement may
be considered a breach of performance and subject to formal proceedings in that regard.
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32 The services rendered under the Contract shall be deemed complete and accepted when
the temporary employee timesheet is signed off by the COUNTY.

3.3 This Contract shall be effective for an initial period of twelve (12) months, commencing
immediately following the date of exccution of the Contract by the COUNTY. The COUNTY
reserves the sole right to renew this Contract for two (2) additional twelve (12) month periods.
The initial contract will remain in effect until completion of the expressed and/or implied
warranty period.

The hourly rates, as set forth in Exhibit B, attached hereto and incorporated herein, shall
remain in effect for the full duration of the Contract. Prior to completion of each exercised
contract term, the COUNTY may consider an adjustment to price based on changes in the
Consumer Price Index. It is the CONTRACTOR’S responsibility to request in writing any
pricing adjustment under this provision. For any adjustment to commence on the first day of any
exercised option period, the CONTRACTOR’S written request for adjustment should be
submitied thirty (30) calendar days prior to expiration of the then current contract term. The
CONTRACTOR adjustment request must clearly substantiate the requested increase. The
written request for adjustment should not be in excess of the relevant pricing index change, 1fno
adjustment request is received from the CONTRACTOR, the COUNTY will assume that the
CONTRACTOR has agreed that the optional term may be exercised without pricing adjustment.
Any adjustment request received after the commencement of a new option period shall not be
considered.

The COUNTY reserves the right to reject any written price adjustments submitted by the
CONTRACTOR and/or to not exercise any otherwise available option period based on such
price adjustments. Continuation of the Contract beyond the initial period, and any option
subsequently exercised, is a COUNTY prerogative, and not a right of the CONTRACTOR. This
prerogative will be exercised only when such continuation is clearly in the best interest of the
COUNTY.

34 The CONTRACTOR shall coordinate and work with any other consultants retained by
the COUNTY. CONTRACTOR acknowledges that nothing herein shall be deemed to preclude
the COUNTY from retaining the services of other persons or entities undertaking the same or
similar services as those undertaken by the CONTRACTOR or from independently developing
or acquiring materials or programs that are similar to, or competitive with, the services provided
under this Contract.

Article 4. Payment

41 The CONTRACTOR shall charge the hourly rates set forth in Exhibit B, The
CONTRACTOR shall submit invoices to the COUNTY user department(s) after each week has
been completed. In addition to the general invoice requirements set forth below, the invoices
shall be sent directly to the County Department where the temporary employee was assigned.
Submittal of these petiodic invoices shall not exceed thirty (30) calendar days from the delivery
of temporary services. Under no circumstances shall the invoices be submitted to the COUNTY
in advance of the temporary services.
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42  Invoices shall provide the following information:

Contractor’s Name, address, and phone number

Temporary Employee Name and County Work Location

Name of County Employee the Temporary Employee is to report to
Hourly rate

Date and Number of hours the temporary employee worked

Date and Number of hours the temporary employee worked overtime
Invoice total

43  All invoices shall contain the contract and/or purchase order number, date and location of
service, and confirmation of acceptance of services by the appropriate County representative.
Failure to submit invoices in the proscribed manner will delay payment, and the vendor may be
considered in default of contract and its contract may be terminated.

4.4  The COUNTY shall make payment on all invoices in accordance with the Florida Prompt
Payment Act, sections 218.70 through 218.79, Florida Statutes.

Article 5. County Responsibilities

5.1 COUNTY shall pay CONTRACTOR in accordance with Article 4 above.

Article 6. Special Terms and Conditions

6.1  Termination, This Contract may be terminated by the COUNTY upon thirty (30) days
advance written notice to the other party, but if any work or service/Task hereunder is in
progress but not completed as of the date of termination, then this Contract may be extended
upon written approval of the COUNTY until said work or service(s)/Task(s) is completed and
accepted.

A. Termination for Convenience. In the event this Contract is terminated or
cancelled upon the request and for the convenience of COUNT Y with the required 30 day
advance written notice, COUNTY shall reimburse CONTRACTOR for actual work satisfactorily
completed.

B. Termination for Cause. Termination by COUNTY for cause, default, or
negligence on the part of CONTRACTOR shall be excluded from the foregoing provision.
Termination costs, if any, shall not apply. The 30-day advance notice requirement is waived in
the event of termination for cause.

C. Termination Due to Unavailability of Funds in Succeeding Fiscal Years - When
funds are not appropriated or otherwise made available to support continuation of performance in
a subsequent fiscal year, this Contract shall be canceled and the CONTRACTOR shall be
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reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the
price of the supplies or services/Tasks delivered under this Contract.

6.2  Assignment of Contract, This Agreement shall not be assigned except with the
written consent of the COUNTY. No such consent shall be construed as making the COUNTY
a party to the assignment or subjecting the COUNTY to liability of any kind to any assignee. No
assignment shall under any circumstances relieve the CONTRACTOR of liability and
obligations under this Agreement and all transactions with the COUNTY must be through the
CONTRACTOR. Additionally, unless otherwise stipulated herein, the CONTRACTOR shall
notify and obtain prior written consent from the COUNTY prior to being acquired or subject to
a hostile takeover. Any acquisition or hostile takeover without the prior consent of the
COUNTY may result in termination of this Agreement for default,

6.3  Insurance. The CONTRACTOR shall provide and maintain at all times during the term
of any contract, without cost or expense to the COUNTY, policies of insurance, with a company
or companies authorized to do business in the State of Florida, and which are acceptable to the
COUNTY, insuring the vendor against any and all claims, demands or causes of action
whatsoever, for injuries reccived or damage to property relating to the performance of duties,
services and/or obligations of the CONTRACTOR under the ferms and provisions of the
contract. The CONTRACTOR is responsible for timely provision of certificate(s) of insurance
to the COUNTY at the certificate holder address evidencing conformance with the contract
requirements at all times throughout the term of the contract.

Such policies of insurance, and confirming certificates of insurance, shall insure the
CONTRACTOR is in accordance with the following minimum limits:

General Liability insurance on forms no more restrictive than the latest edition of the Occurrence
Form Commercial General Liability policy (CG 00 01) of the Insurance Services Office or
equivalent without restrictive endorsements, with the following minimum limits and coverage:

Each Occurrence/General Aggregate $500,000
Products-Completed Operations $500,000
Personal & Adv. Injury $500,000
Fire Damage $50,000
Medical Expense $5,000
Contractual Liability Included

Automobile Hability insurance, including owned, non-owned, and hired autos with the following
minimum limits and coverage:

Combined Single Limit $300,000
Or
Bodily Injury (per person) $100,000
Bodily Injury (per accident) $300,000
Property Damage $100,000
7
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Workers' compensation insurance based on proper reporting of classification codes and payrot!
amounts in accordance with Chapter 440, Florida Statutes, and/or any other applicable law
requiring workers' compensation (Federal, maritime, etc). If not required by law to maintain
workers compensation insurance, the vendor must provide a notarized statement that if he or she
is injured; he or she will not hold the COUNTY responsible for any payment or compensation.

Employers Liability insurance with the following minimum limits and coverage:

Each Accident $100,000
Disease-Each Employee $100,000
Disease-Policy Limit $500,000

Professional liability and/or specialty insurance (medical malpractice, engineers, architect,
consultant, environmental, pollution, errors and omissions, etc.) as applicable, with minimum
limits of $500,000 and annual aggregate of $1,000,000.

The following additional coverage must be provided if a dollar value is inserted below:

Loss of Use at coverage value: $
Garape Keepers Liability at coverage value: $

Lake County, a Political Subdivision of the State of Florida, and the Board of County
Commissioners, shall be named as additional insured as their interest may appear on all
applicable liability insurance policies.

The certificate(s) of insurance shall provide for a minimum of thirty (30) days prior written
notice to the COUNTY of any change, cancellation, or nonrenewal of the provided insurance. It
is the CONTRACTOR’S specific responsibility to ensure that any such notice is provided within
the stated timeframe to the certificate holder.

IT it is not possible for the CONTRACTOR to certify compliance, on the certificate of insurance,
with all of the above requirements, then the CONTRACTOR is required to provide a copy of the
actual policy endorsement(s) providing the required coverage and notification provisions.

Certificate(s) of insurance shall identify the applicable solicitation (ITB/RFP/RFQ) number in
the Description of Operations section of the Certificate.

Certificate holder shall be:

LAKE COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF
FLORIDA, AND THE BOARD OF COUNTY COMMISSIONERS
P.0. BOX 7800

TAVARES, FL 32778-7800

Certificates of insurance shall evidence a waiver of subrogation in favor of the COUNTY, that
coverage shall be primary and noncontributory, and that each evidenced policy includes a Cross
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Liability or Severability of Interests provision, with no requirement of premium payment by the
COUNTY.

The CONTRACTOR shall be responsible for subcontractors and their insurance. Subcontractors
are to provide certificates of insurance to the prime vendor evidencing coverage and terms in
accordance with the CONTRACTOR’S requirements.

All self-insured retentions shall appear on the certificate(s) and shall be subject to approval by the
COUNTY. At the option of the COUNTY, the insurer shall reduce or eliminate such self-insured
retentions or the vendor or subcontractor shall be required to procure a bond guaranteeing payment
of losses and related claims expenses.

The COUNTY shall be exempt from, and in no way liable for, any sums of money, which may
represent a deductible or self-insured retention in any insurance policy. The payment of such
deductible or self-insured retention shall be the sole responsibility of the CONTRACTOR and/or
sub-contractor providing such insurance.

Failure to obtain and maintain such insurance as set out above will be considered a breach of
contract and may result in termination of the contract for default.

Neither approval by the COUNTY of any insurance supplied by the CONTRACTOR or
Subcontractor(s), nor a failure to disapprove that insurance, shall relieve the CONTRACTOR or
Subcontractor(s) of full responsibility for liability, damages, and accidents as set forth herein.

6.4 Bonding Reguirements. A Fidelity Bond with Blanket Employee Dishonest Coverage in
the amount of $5,000 shall be provided by the CONTRACTOR. A copy of the form(s)
providing the coverage shall be submitted with the Certificate of Insurance. The Fidelity Bond
must include DESIGNATED EMPLOYEES ON PREMISES OF CUSTOMER/LEGAL
LIABILITY Endorsement.

6.5 Indemnity. CONTRACTOR shall indemnify and hold COUNTY and its agents, officers,
commissioners or employees harmless for any damages resulting from failure of
CONTRACTOR to take out and maintain the above insurance. Additionally, CONTRACTOR
agrees for good and valuable consideration in the amount of ten doHars ($10.00) to indemnify,
and hold the Board of County Commissioners, Lake County, Florida, and its officers,
commissions, employees and agents free and harmless from and against any and all losses,
penalties, damages, seftlements, costs, charges, professional fees or other expenses or liabilities
resulting from the negligent act, error or omission of CONTRACTOR, its agents, employees or
representative, in the performance of CONTRACTOR’S duties set forth in this Contract.

6.6  Minimum Wage.

Under this Contract, the wage rate paid to all employecs employed by the
CONTRACTOR for the work under the contract shall not be fess than the prevailing wage rates
for similar classifications of work as established by the Federal Government and enforced by the
U.S. Department of Labor, Wages and Hours Division, and Florida’s Minimum Wage
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requirements in Article X, Section 24 (f) of the Florida Constitution and enforced by the Florida
Legislature by statute or the State Agency for Workforce Innovation by rule, whichever is
higher.

When any change in the basic wage rate to be paid to CONTRACTOR employees being
utilized under this Contract is mandated by a governmental activity (e.g., a change in the Federal
Minimum Wage or other governmentally mandated wage structure) the CONTRACTOR may
submit a request for equitable adjustment. This adjustment request must be based strictly on the
impact of the mandated change.

6.7 Public Records. Pursuant to Section 119.0701, Florida Statutes, CONTRACTOR shall
comply with the Florida Public Records’ laws, and shall:

1. Keep and maintain public records that ordinarily and necessarily would be
required by the COUNTY in order to perform the services identified herein.

2. Provide the public with access to public records on the same terms and conditions
that the COUNTY would provide the records and at a cost that does not exceed
the cost provided for by law.

3. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law.

4, Meet all requirements for retaining public records and transfer, at no cost, (o the
COUNTY all public records in possession of the contractor upon termination of
the contract and destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records
stored electronically must be provided to the COUNTY in a format that is
compatible with the information technology systems of the COUNTY.

Failure to comply with this section shall be deemed a breach of the contact and enforceable as
set forth in Section 119.0701, Florida Statutes.

6.8 E-verify. CONTRACTOR shall utilize the U.S, Department of Homeland Security’s E-
Verify system in accordance with the terms governing use of the system to confirm the
employment eligibility of:

I, All persons employed by the CONTRACTOR during the term of this Agreement
to perform employment duties within I.ake County; and

2. All persons, including subcontractors, assigned by the CONTRACTOR to
perform work pursuant to the contract.

6.9. Right to Audit. The COUNTY reserves the right to require CONTRACTOR to submit to
an audit by any auditor of the COUNTY’S choosing. CONTRACTOR shall provide access to all
of its records which relate directly or indirectly to this Agreement at its place of business during
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regular business hours. CONTRACTOR shall retain all records pertaining to this Agreement and
upon request make them available to the COUNTY for three (3) years following expiration of
the Agreement. CONTRACTOR agrees to provide such assistance as may be necessary 1o
facilitate the review or audit by the COUNTY to ensure compliance with applicable accounting
and financial standards. Additionally, CONTRACTOR agrees to include the requirements of
this provision in all contracts with subcontractors and material suppliers in connection with the
work performed hereunder. If an audit inspection or examination pursuant to this section
discloses overpricing or overcharges of any nature by the CONTRACTOR to the COUNTY in
excess of one percent (1%) of the total contract billings, in addition to making adjustments for
the overcharges, the reasonable actual cost of the COUNTY’S audit shall be reimbursed to the
COUNTY by the CONTRACTOR. Any adjustments and/or payments which must be made as a
result of any such audit or inspection of the CONTRACTOR’S invoices and/or records shall be
made within a reasonable amount of time, but in no event shall the time exceed ninety (90) days,
from presentation of the COUNTY’S audit findings to the CONTRACTOR.

6.10 Default, The failure of cither party to comply with any provision of this Agreement will
place that party in default. Prior to terminating the Agreement, the non-defaulting party will
notify the defaulting party in writing. This notification will make specific reference to the
provision(s) the defaulting party failed to comply with, the exact nature of the default, and the
action that needs to occur to correct the default. The non-defaulting party will give the
defaulting party a minimum of twenty (20} business days to correct the default. The County
Manager or designee shall be authorized to provide the written notice described herein on behalf
of the COUNTY. Ifthe default is not corrected within the allotted time, the non-defaulting party
shall be permitted to terminate this Agreement, effective upon the receipt by the defaulting party
of a written termination notice.

Article 7. General Conditions

7.1 This Contract is made under, and in all respects shall be interpreted, construed, and
governed by and in accordance with, the laws of the State of Florida. Venue for any legal action
resulting from this Contract shall lie in Lake County, Florida.

7.2 Neither Party may assign any rights or obligations under this Contract to any other party
unless specific written permission from the other party is obtained.

73  The captions utilized in this Contract arc for the purposes of identification only and do
not control or affect the meaning or construction of any of the provisions hereof.

7.4  This Contract shall be binding upon and shall inure to the benefit of each of the parties
and of their respective successors and permitted assigns.

7.5 This Contract may not be amended, released, discharged, rescinded or abandoned, except
by a written instrument duly executed by each of the parties hereto. However, change orders may
be executed in accordance with the COUNTY’S purchasing policies and procedures,
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7.6 The failure of any party hereto at any time to enforce any of the provisions of this
Contract will in no way constitute or be construed as a waiver of such provision or of any other
provision hereof, nor in any way affect the validity of, or the right thereafter to enforce, each and
every provision of this Contract.

7.7 During the term of this Contract CONTRACTOR assures COUNTY that it is in
compliance with Title VII of the 1964 Civil Rights Act, as amended, and the Florida Civil Rights
Act of 1992, in that CONTRACTOR does not on the grounds of race, color, national origin,
religion, sex, age, disability or marital status, discrimination in any form or manner against
CONTRACTOR employees or applicants for employment. CONTRACTOR understands and
agrees that this Contract is conditioned upon the veracity of this statement of assurance.

78  CONTRACTOR shall at all times comply with all Federal, State and local laws, rules and
regulations.

7.9  The invalidity or unenforceability of any particular provision of this Contract shall not
affect the other provisions hereof, and this Contract shall be construed in all respects as if such
invalid or unenforceable provisions were omitted.

7.10  Wherever provision is made in this Contract for the giving, service or delivery of any
notice, statement or other instrument, such notice shall be in writing and shall be deemed to have
been duly given, served and delivered, if delivered by hand or mailed by United States registered
or certified mail or sent by facsimile, addressed as follows:

ifto CONTRACTOR: If to COUNTY:

John P, Messina County Manager

160 Broadway, 15" Floor Lake County Administration Bldg.
New York, NY 10038 Post Office Box 7800

Tavares, Florida 32778-7800

Each party hereto may change its mailing address by giving to the other party hereto, by hand
delivery, United States registered or certified mail notice of election to change such address.

Article 8. Scope of Contract

8.1 This Contract is intended by the parties hereto to be the final expression of their Contract,
and it constitutes the full and entire understanding between the parties with respect to the subject
hereof, notwithstanding any representations, statements, or agreements to the contrary heretofore
made.
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IN WITNESS WHEREOQF, the parties hereto have made and executed this Contract on
the respective dates under each signature: COUNTY through its Board of County
Commissioners, signing by and through its Chairman, authorized to execute same by Board

Action on the )M day of _ <o b , 2013 and by CONTRACTOR through
duly authorized representative. N

CONTRACKGR

o

] B&Messina, President

COUNTY

ATTEST: LAKE COUNTY, through its
BOARD OF COUNTY COMMISSIONERS

Leslie Campione
Chairman

Commissioners of Lake

Y
County, Florida This D:] day of \SL?WM ,2013

Approved as to form and legality:

Sanford A. Minkoff
County Aftorney
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EXHIBIT A: JOB DESCRIPTIONS
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2. OFFICE ASSOCIANTED

The eeschtint Gaction of the prsition within the urgabization is f potfonm outing sectelprind il clerical work in suppon of
clivetive we elficient elfice vperations, to provide professionad and canrteous cuslomer sepvied atatl tmes, and fo perfan
solaied dutles w requited. The pasiting works uader diret sopervisiom peeording to sel provedures.

Pebrsy Duties This lislrepresents e essentiad tashs performed by the position. fnpluyees may e assipied acsbitional

datier Ly mangensent s regutied.

Per fours 1owtisg seeretarial aid Cerieal wantk fu support of efleetive and efficient alfice operations, Answers IES
tedephiogres provides accuraie intarmatian w callers anidfor forwards ealls 1o appropeisle presenuck 1he s BHENSEPES A%
neernd, nay wse taaeany padio o conumunivate sith Tield persoinel. Masitors andd rauies uiiey «naits (or sppeogrise
responsi, Greess aftive visitors direets visitoss o approprivte oftice wdior provides inlisetating i assislance us Reguesied
Setbieditle appoitdments, smointin cplendues, makes traved and conference dangerwinls. Types, copics, (Hhes, may perlbum hasic

Ttrerhh eepime work ws assighed, inciuding provessing invoices far paymenk, collecting ansd receipting various

fees Tinewrayments, pracessing purchise orders; prepares routine i reconds and reputs s requited.
§aata Mesponsibitity: Coples. pransenlies, cnfers or posks datior infomntion.

Peaple Rusponsibility: Provides pssistmies W peaple fo aehivve tisk conmpletion.

Assect Responsibitity: Requires mistintny responsibitiey for andy simisdl guantities of lewscost ilens o supplies whae
apprs timitios for schicving ceonutries or pacventing loss are negliyible

Mathematicat Requirementss Eses adilition, subbrirction, nadtiplication, ansl diy isiun; niay computs mtios. es, amd prreents,

Consunientivns Requitements: Reads techical instruclons, charls mudcor procedures utistgal s, camposes uting wpars i

complotes job fiens: speiks compannd senrences using standurd grammis

Cramplesily of Wagks Perfwms seab-rating work igvalving setpovedores autd rules, But with frequent proifens; requires
sl Attentio with short perods of cancentralioin For aeentate fesulls oF vecasional expusie to whmstil pressure.

Unpast of Degisions: Mokes decisions with sousderate baprt - atfeas those tn witk unit,

Buywipreent Usage: TTandies maclines, woals, equipment, or work sids v odving same Tetitude far jidgmen regaeding
wtnsceaent of standurd ar w selecting appropriate ftenss., ischuding compaters md compuicr softwilre, prinfers, copicrs, s

nindene, lelephone,

Revuites bigh selook diplaa or GLEY and s whid Florida Dreiver's livense,

apeenence Regitenients: Reynines oae year ofelited espetionce,

Phy sival Demands: Reguitees seddeitiny work fnvolving standing ar whlking fur briet perfuds, exerting up to §0 pohs
of force o i regalie busis, aod consideribie dexterity in opersting siflee cepuiipmen).

Heasesy Regquirements: The PosLlivn euires permal viseal acuity and Held of vsio, hearing il speaking abilitics,
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L QEIACE ASSQUINTIIY

$he cesentint fimetiow of tee position withify the orgamzation i w0 perfin sespronsibrle s compley adwitnistriive, seeretaial aod
elecival work b support of elfedtive arad ei¥icient sitice operations. e positinn varks vuder diteet supervision aeenrdigt o sel

proceTes,

Jjﬁ_l}\}_,ﬁji)_’_]_,)jj[lhﬁ; Thix sl represents e exsential tsks performed by the posilion. Baplayees way e assipied

additional dulles by mumngement as requined.

Peeckinviss fesfronsible nnd comples aduunistrative, seerctarist unl Clegicel work w support ol eliectae andd eificmnt ollice
opeiations, Provides @lminiatiative assistanue which may inelude scheduding meetings s pppinimenis, saibiig
calisnlars, serevnitg nuul amd whephone vidls, voshiposing roaling cormspamlenes: o supers TaoE's st transeeibing and
preparisg catresprotience [Tom aoles ot dictution, compiling Jate for use i manaperiad devidonaturng or o progarnLion,
maag v el and confispence wmrauguiments  May conrdinate, perfnm ar wssisd with apeciatized el ministative, eehwical ot

eletreal duties preutlar o the deparment whivh asslgred.
Netn fespimsbilay: Campiles, eximiney o evalmstes data ot inforuation and possibly Fecomntgtids action based an fosuily.
porphe Respunsibility: Fanvides nasistance o peopl © sehieve task comnpletiois may st or aanige duties to car-workurs.

Asets Respunsibiility: Reguires sam responsibility for achioving pinet seosamics amlivr preventing haor lesses throuh

s Tenmiling of or aecennt fir matetials, suppiies o sl anteunts ol motiey
Sovhemitival Beguirements: Uies addition, sahteaction, wuliplivatio, vt divigion: nay compule it 1es, asd pereents,

Crammunications Roquirements Reads potinals nnd wonnads; prepares speciatized repurts stk Business lelters with proper

[oront sind gyemmmnen speishs 10 froups ol co-workers and praply oulside the ofgunization.

Complexity of Work: Performs skilled work invabving patesday sterns with lngust consting problent sebing: juuires sotmal

ancution with short periods of coneeniratien vor acewrite wesudty aned oeedsioial exponure [ Uil pressir,
forgact ol Decisions: Mahes docisives witly roderately seripus it - alivets work it and may uiteat oher isits o citivens.

Equipnsent Haage: linadbes nechines, tools, ceuipnicnt, of wirrk aids invehang seme Bafitede for pidpment weparding
sptment of staneled o i sefecting appraprinty ivms, i leedivgs vommpsttors asd compter saflwine, puitilers, copiers, tin

i e, (elophone

oty of Others: Requires some tes sonsibility for safety wnd frealth oof alhers aadfor for oveasionul calurcenent of e
¥ )

s of publie sulety vr health

fdaentione Requites assocute’s degtee ar thie eguivaient vl bwo yeass ol college or vocationgd schoul cducarion in offiee
st ient., seeretarinl seience, pecounting, bisiness of 1 elosely related field.

2 ospire s vidid Pharida Drived's lvense,

i

aperience Kespuines siv yenrs ol selnted anprrivaey

Physical Demands: Reyquires sedentary work involving stambing of salkiag Tar boel puriods. gxotiing upto L pontuds

o sices ot 1 regular basis, and considurnbie dextenily in operubing wilice eguipment.

Lewsory Regiiements: jtie positivn feguires nonuul visual weuity sl Gkl of vision, heanting nnd speaking abihities, colar

Feieeption,
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1 DATALNTRY OPERATOR

e ewsettind function al e posion witin dw anpantaation i 10 peeor roating o mnderately cotngrey data cntey whud ogher
Cierivad work i support of ellicient anmf etlective departawnt cepecntioms. [t paoition i sespatsible ol cntecing, provfioting
ool reisloving camputer dati, axsistmg vt stfier e rieal tisky as assigned, and providiog professional customer sersies atall

tanes. Tl position swarks unden dine supen it aceording Lo setyocedures,

PRIMARY RIS 1is Bstreprosents lie exsensivl tusks perfermed by the pusitiof, ryplayees may Do asspmnl

o Wdstianal dutics by managemenl as reyired.

Vators, processey and reledeves ssation fony coniguticed pecorid-keeping systemms, Cenerates compuler fepors aid

st eilsheets; sampiles dat oy reports s sequestel, Pronfiuuls wik assists i verifying the neeurny of dita vhitvtedd; iokes
cluanges ns pevessiy. Petfpons other nsutine cericnl work, ieluding but ot imited to telephines, eupy ing st fling, s,
simenshling muterials, s provessing daily skl Recelves wad tespoiids o sppivies and requesis T pugistunee Troem ntlies County

deparmenls, sgeacivs, organivations, peofessionbs and the puhlic.

Pt Responsibility: Unlects, cligsifies, mnet Gormats datior information.
feaphe Respousibitity: Speiks wilh or signals to people 1o capey of antlumpy infuindion

:some respansibility Toe achivving o coaromies dndion preventing miner Risses

veosets Respossibility: TRequir
drsugh the handling ol o accounting e matetials, sapplics, or smal] amouats of money.

satlgtical: $lses addition, subtruction, mmaitipheation, sl divisionl may compmie Latfios, rites, and parecils,

oounanication Regulsuents: Reids eelident imstractions, clils, wnfor provedurgs whialst camposes routing reports wal

Senplenes jolb fonnsy speahs cornpriiind SeNCHEes using sEatudard ranar,

Complexity of Work: Perlarnis cemb-routhie sork fivabving st proceiiees et pides, bul witl feguent prablenm: requlies

eriral witendicn with skt peskods ol concentrating for peetrate by or pecnsinnal exposure i sisuil pressie,
feepicl of Decisivns: Makes duvizions with modeentely serinus imgael « affects work anit and may attect other units or vitizeas.

sonipenent s 1anbies machines, tooks, eqaipnient, o wark pids el ving Hide or po luitade For judganent regarniling
attainbent ol stidasnd oF inosehecting appropiiute items, ineluding compalees wied comprter pregrans, wehephune, vipics, fax

maching.

Sacety of Others: Requires nn pespunsibility for the satety wind Breshth o others,
Heqeires igh schoe! dipkenn, GELY, or vocatioaal aiirg

feoauires six memths of rebated expreriencee,

poysicat Demands: Roguires sedepiury wark velving studing or watking for hricl perinils, exerting up to L0 pounds

f force o i egidng Basts, ad considerable denderity in operating oflies couipaient.

ey Reguitensents: Tl position pequises norsal visel acuity and Tield of vision, heating and speuking abilites,
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5, GENERALLABOR

P wisential Tugetion af W pasition witlin Wi orpanizathen ix 10 perfornt geini-skiltod awd wnskilfed woik in the mireniee vl
County facHities provsids, teiwks and equipment The position i yespensibe o peclunning bt fasks, operning el

i lnisg equipment ad vehictes, and petfuiming atber svartl s g, The phsition wisths iy dipect sugievision
quenrding Lo sel procedures,

gy Duities: Vhis Vst reprogents e eysentinh tbs femesd by the pesition. Fappliyees sy be snaipncd additiomat dulivs
T cratage ey us !cqunmt

Periorne semb-slled sod anak iled matnenanoe wirh 10 assisC with the ackivitios and apusatio o na aesiped divisiim or
department nd e Cpunly.

o forms penerid erownls keepinig wok, including mowing pris. applying pestiviles wid herhicides, Temuving debirls, installing
awt piainsaining phu nunterials, Tepmying weey arid other segetativn ul work: sikes Assisds in saaintaimg am sepiiing

Lgnipat, gvmbing aud eleetricid npinlenanee ansd epist work

Ferfirn goneral pustodinl waik 98 peadred. May fesist with fhe ennsiuclivn andd ctubnienmngg oF Ceunty aireels, rends, bridges.
ek, drivesays ik el slraetes.

ot g meeting s and Tagilities for events 18 requested. Trapsperts wualerbils b eguiganent e andd [rons work site.
{1tn Responsibilty: Conpules or pesforms writhwetic eperations.

oy oF exchanpy iformation  techudes (e

RIS Rasponsibitily: Regues She ahility of speaking andhor sigating peaple tu von
secofving infarmation and instrnctions o superviser

Bt g Reyuires Use, wirility to npply CHIANON B anduistinding n cry oat strse riots and we imlependesit Judginent ity
ot silisaliafs,

Conthninicinns Regneinieniis: Ras andd writes winsplu setitences of sashictions il speaks Al s nlenees ki i
J ERILT

|-as bt nial Faciuest Trsks nre qopuiitly performed ot of dunres and thure iy e vy o <inl, s, potien, Tomes uad
s, welness, b, fumidity, mnchinery, seattic Tawrdous, piise, vihrmions, unimatshvikdire, wnd foreic/ prisunous ugents.

¢amplesity of Wark: Petlprns semi-zisiting work Tollowing procedares. with agcasions| prubiles; teguites werrmuab gtieadion far
wxwate eesalts.

fauipnment isage Plandies machines, fear g, cepuipiment, or wark mids i aving sonke Liturdy or judgmet regurthiag atainment
of staniland o in selecting pppopeiste e, inulnding vehicles, mowers, juisceliweons hand il pemwst fools. cuniondin
cquipmen dixd touts

Salely af offie s Reguites soine sesponibility Br sufety smd llealth ol sthers anedfon for avcusiostal ciiieeien of the stimdurds
af pablic salely o healb.

L navoidiable Huords: T he prsition iy bre expnscd (0 exbrime Jestfcold, wet ar Jaemid conditlans, hrightAidun kglus. dusk ot

potlen, inaense oise levels, vilration, (s aF AURRIES A0ES. sy muciuiend RIES. clecirical shnek, heights,
Sisensedpabopens. nafte, snimalsavildiife, Joxie o1 vanstiv cliemicals
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8 CUSTORIAN
‘P eeentind function of the pesition within e organizion is & perfon rovtine Jamitorisl related services. Flis positivn watks

eler dlivect supervision neearding W s proceduies.

Prieay Dativs: This list reprosents the cxsential isks porfarmed by the position. Emplovees iy be assiped additivnat duties
by nunngelneal 48 respuired.

Ciereral office elated cleasdag ol uildings foeldding but vat fimited to oflices, coufarence rooms, (eutruing, hifhe,
entrasces, stniraay s and sidewalks. Position may be reqnited o compleie {nspuclion Ko

{lata Hesponsihitity: Requises the ahility to compere mulior jadpe th readily obseny able, [unctionad. strucivrad, o catspusitional
chati terissics of iy, people ur things.

Eauipsaent Lsmuer Opeatie vaciiim Clenner, Brann, mop, Noor polishes, extractor and pressure winkbien.

Paapic Hespoaibility: Reguires the ahility of speaking widfor sipnaling peuple 6 convey or exchange information, Tschades
e g TSIPUCtions, S Signets andfer directions fram supervisngs.

Matloaiiead Bequiromens: Uses aeklition, subteagtion, multipticaion, division, deciinnls naud preeentuges.
Complesity ol Wtk Performs seni-routing work witly short periods of concentrition far aceurate esults,
Tnagract ol Decisions: Makes depisiones with moderate impaet.

Expe srentee Resuirensins; Tawiterial cleming experivnce ineleding e sz of chemieals and svachinery. Sast bue nhle 10 rentd,
wril, - and speak Enghish. Koowledpe ol bisharaed cleatup i Beneticinl.

Phy-wal Tmands; Abillty Wesert op te v tanndred pownds of furce inaelving psshing a1 pufling nctions shust b able o Dl
a4 vasry weights op e Tilly ponnds, Work involves mos i, cHimbing, beading andd stoupang for shoit perivds of time. Mt
b e iy able to opente a vat ety ol muchinery and couippment ichabing o vavits, bioon, sop. {toar polisher, extravtor
i pressure washer, Sone tasks require visnal pereeption wid diserisninaion and ol compatcutions ability. Ruepuires the
abibiry 10tk nndor hene: (inlking: exressing vr exehangiig isdeas by nweans of spoken words; henting: perceiving nitore ol
sonels by ear. May regquie the ability te dilferentiale bebwesn cobors ansh shades ol coler

Ingeltence: Requires the abilily ta apply conuson seuse uirderatiicling th ety out insfractions furnishied o weitten, orat or
dhingemnsatic form. Must be able fo use idependent judgaent in fairly routine und falrly non-rottine situatioms, Reguires the
abllay 1o end wad write,

. renmentnl Factors: Fusks are ey Iy pertirmed sith espasure W dirt, dnad, poflen, wdors, wetness, ksenidity, sachineiy,
Vit sns a6 (O ICIpGHBONDUE agenls,
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(B TRAFIIC FLAGGER

[fe: essentint fusetinn of te position witltio e orgsnizatinn is f provide 1 aflic flagging services vader direct sapervision
secnrding W sel procederes,

Prinsary Duties: This list represents the exsertial nsks perfurnd by the pusition. Employees iy e st esd addfitionat duties
Dy sinnugrenisi s renuired

Prearly Tralite wsing Mags and signs, Operates v Jots Keods rnd equigmient inctuding b frniveck o sotalk hand ok, Tawn
crai posser equiprent

Prouple Besporsibnliny: Sypenks with ot sipnaly w preeple o vonvey or exehange iorination
Stwhenatieal Requitenients UJses addition, subtraction, muftiplication and division, s eongpute ios, vates, ad prreents,

¢ amplenity of Wadk: Performs qontine wark folinwing provedures, with pecasional problems, wequres noamal sltentiot for
aeeirate resuls,

Lapipsent Usager Handles tradtie Mags, sigas, machines, (ot or work aids volving unsderate botitade for juigment

Sately e Others: Heguiies above potmul tespensibilily tor sufety ad healtds of others undor for enforcement of e stanskands of
paalsHe sadigy or feadib.

| et fequitemenis: Reguines ligh sehool diphma, GELYL, of vacaitinal tradsting

g of Tt

{1 enses, Ceratications and Rogistritions Wuoyuired Requires o Florida Cortieation iy i
Prvsictl Denuds: Requines standing ot nlhing Foy lanp periods nftime, exerting ip o U povids of Bice u reguiar basis,
ot considerilibe destetity in operating equipmert. St he able o wark in mdverse wuathar conditions incliing et fieal

aond voddd cond iy,

¢ avaidabie Hazards: The position 1 expossd @ briphtédim lights, dustor pollen, intense nise Jevels, Tumes or noxious adots,
rnaving mechuinical els, disensedpadiogens, wablic, foxie o catstie chemivals.

Favironmentat Ficlars: Lasks me tegulury pertonibed aut ol doors annd icre oy expusure 1o dirt, dist, potes, faves and
oidars, swettess, rain. huniidity, muchinety. tralVie hazatduns, poise, vibradions. amimalafwild e, wnd tosie/paisinous sienis.
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B, wANDELLL ATTENDANT

fh enentinl fusetion of the position within the o1ganizition ix so parform cusioner serviee wd clerical duties in sippat of duily
Loy Landfill vperations. The phsition warks sader dinedt supervision peeondlig b st rowedures

Pehtae Duties: Ehis list represents the esseiinl fusks et forased By he pusition. Lrployees moy be assigned nddivionnt duties
Try manngensil a8 1equired.

Gireets and assists L snd/ar drop ol conler custmers; observes and dircets abf icoming wd talpoing nadlic. Acedntely
asseenas andd quuantifivs waste materials: cheeks all totscks fur peohibited of hasardous matesiads. Fnters catstoanertoad dota e
[ng or o computed, of tracking syslom. Paepares chnddy arnd nwnthly ot as requited. Answers the tehephione; proyides

pet -t ifarmation.

§land s Nesds 1eceiveal s payment fom customers.

Ghran- mowing amd weed trimmting

Pk twsponsibility: Lnters, vopies, andd posts dala wisd inFirmation.

freaply Responsibalily; Speaks willy ar sipmabs o peaple to sanvey of exclrngs sufinticn

Agsvts Hesponsibility: Reguires minhnum responsibility for only snull uontitivs of fow cost jlems ar supipics where
appitapities Tor achicving connomtes of preventing foss e neghigible.

Matheratiend Reguirements: Uses udidilion, sitbtructwn, twltiplication did division; sy compite ratios, eales, and prrcdnts.

Connunictions Requizementst Reads sinmple setences of instructions: writes simple semtences, spenks simple sentenees using
fupsie LI

Clorspd Xty of Warks Peforis seni-rottine warth following procedutes, with secasional prshbents, requires mnnad atledion for

peownpe results,

Bqurpmeat Usage: Handles machines, Wols, auipeient, of work wids invalving sme lntitude for judgment regarding attalastent
of sorhiid o in selecting appropriste ikems, inchading voniputees, printees, copier, caloulitor, amd telephons, Spotter
Corith ation prefired

Safets of Others: Requites stine responsibility for selety and Bealth ol athers anddfor Tor necasiveal vothreement st e slandanls
al pultic safely or heafth,

Phyarvad Demamds: The position is expused 1o brightidiom Hyhits, dust or pollet. intense noise levels, fwmes of nexdous odors,
Aot dax mechamcal pans, diseasedpathogeis, tratkic, doxic ar ciustic chemicals.

Crvnoomental Faetars: Tisks are regilarly performed o of thnts s thiere muay expessre ta ding, dost, poten, fupes and
adar, wetniess, Gn, lmidity, machinery, ealtic lazardows, paise, vibimtions, snimalswililife, and wxicpoisanmis ageats.
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9. FOUIPMENT OPERATOR

The « +-enthind Tunctinn of te position within the arpantizaivg s to perforns aperation of muchinery atil eqquipssenl, The position
worb s urddir dineet superviston uweording i st provedues,

Primsary Dities s Tist represeats the easential tasks perforied by the posinen Enaplng ces nzay by assigned adetitiomad dnlws
peinent us equined.

fry e

Cperame o agsorfment of machinery and varipmeisl inguding bt nel firmited ta sl dsader (Waldeny, smakt skid stearer
{Hely amd n forklit. Adsist with antinfaiting eguipnent wintd prfoaning [eld musdnfenane aclivities.

Eicenes, Certifioations and Hepistrations Requited: Reguives coerent Vidid Florids Commercial Drver License (CDLYy Class Al
13, e 7 Hewnse.

Peupl. Responsibifity: Speaks with or sigrlxe people W convey 0F exchange idonaation, fchales rereiving slruetions,
assiprments and for directions o sup visora.

Assers Revponsibifity: Reguires sininuses e spiiesabsifity for iteins or sapplics where opportuniiivs ot wchivving CoBIGINALS 0
presing loss we neplipible

Aacvenical Reguirerhents: Uses audeilicsns, subitraelion, inultiplivadinn aod division, niy congikite rukices, Hes, amd prercents

Cormunications Requirements Remds sinple sepfenees s intruciions: weites sk sententes; speaks siwple sentences viing
Bt pOHNTHD,

Connphesity of Work, Perfarms somitontine work fillowing provedunes, with sceisionnt probles; reguines norniat nitiznkion [t
e festis,

satils ol Oshiers: Retuites maderate responsbility furr safety mid bealih of vthass andter for ovensiomth cnforcement af the
stieslovds of pebiie safery o health.

Phy el Demandss The ponition is exposcd to bsightAdin Ligitts, dust or polen, inleage naise levels, fmes oF naxious edors,
pas ing techanieal puts, disease/pathogens, taflic, tonde or cosstic chemieals.

Mazonal Dexderity: Reatines the abafity 10 Bandie s vuciely of ers inetuding bt not Tmited 1o heavy cyuliptient, voilral knob
wiel switehes wsing eyehandioot courdination,

o ensusental Fuvtorss Tasks ave ceguturl performed out of dours and there iy exposuge W dirg, dust, pollen, Az and
g, welniess, pain, hmidity, nuachinery. aftic hueardous, naise, vibiations, animuisswildlife. aad wxic/poisenous agents.
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10, {HUCK DRIVER

The esseatisd Matction af tie position within the ongantivation is Wy provide ek driviag i genetsl labor sepvices s needed.
The positien woarks ander direct suger vision seeordiog W set procsdures,

Prinesy Outies: This Hishrepeosunts the essential ks perfiomed by the povition. Enplogecs tan Juy assigmued additivnal dutics
by nesnageient ws requeired.

Frwk shriv o whivh may tochade bat uad by Tmited 1w he fallaswing

Assbsl wiils the County” s stebris e
Caouzivr Tor delivers of Libaaiy malerialy

Oprates o hand treck,
Heeps Jdaily recoads ol dilivery activily.
ot Gy projrer aiburities sl the spstem abeut invelenwil i any mato wihicle s ay cititions teceived.

Eicases, Cortilications aned Ragastrations goguired: Rutuites curenl Vatid Fiorida Conmmereni] Daiver Livense (CDE) Class A,
aml s B applivabste.

Pernis Resgonsibiliss Speaks with ot sipnals to peaple K cansey or eschange iniornslion, Incfudes cecoiviag stoacions,
.' ! . v - l - l l‘
assimstognds and e dliections (Iant Sepeivisats,

Aoty Responsilitity: Renpines inadurate fesponsibifity fin ilems or supplies where oppurtunitics for avhieving ceonommpivs of
preventing loss we negligeile.

Marbemation! Reyquitements: Uses ndddition, silvtraetion, mitsliplication s division; ay conpute ralios, vites, apd pereents,

Consenpications Reynireients: Reads simiple seEN0ER OF iNSECLions; wailes simple senteiwis: spegks simype sentences using
SR

bas e 3

Cumptexity of Woerk: Ferfoross seniierottine work folluwing progedures, witl aeensionn! prohlems: reguires nuimal atiesting for
acuin e resihs

Hatbovy wf Otlsees: Retjuines moderate yespaasibitity for xadity and Tentth of slliers wdiar for aceasional enforcetnent ol the
standards of public sikay of healh

Physncab Dentands: Ve position is cxposed w hrightidi lights, dust or parflen, inlense toise fevals, [iimes Gt loXious odors,
mona) weehanical pasts, disense pothogens, ratlic, Wie o constic chentleats, Fasks involvg the ahilily to exert phiysived elfors
which may invelve liftiag, careying, pushing onding pulling of weight 0 L 10D pouids, Wotk may invelve inaving, climbiag,
fenging lilling, vareylug iems, ahios eling, pud stooping Far shagt perinds of time. Must be physicaily able 10 operate i Fined
tsuuedi.

dlsieal Diesterity: Weguires the ability 1o Bestictle 1 8 sk o s inchadimg Bt not lintiled to vantrod knobs and sseiteles wing
cyetndint paordinatios.

Envramnentd Factars: Tasks are regudardy por forreed gt ol doors wid thers ity exposure b Jin, duest, putie s, Tumes ani
i weliess, i, liumidity, machinety, tralfie hiwandous, nodse, vibatons, minttlafwildlile, pwl xicpoisonons agents,
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L. DELIVERY SERVICES DRIVERAOP ERATOR

Tl wv-ential function of the positien wwithin the orgunization is K ransport ek, supphies wnk cauipient betsveen Cony
Vbt aad other oftlees, This position is resporsitle [or sunting, picking wp and delhaing flems, muintaining delivery van
and petfornring related work s wsigned, P position works winder tirect sapeivision according te progeilure.

Pioks uz s delivers matetialy briween librtries, Litsary Seevices Administratian building, snd UConnly alfice, including bt nof
L atwdie-visngl uginee ks, copiter wquipisie g, ollive supptics and wfpeeattive nunt

Lt 1 boe
Paapmmes s serts sl ntierdals s ensuee deftvens f pripe) acathons,

Nt ACHIN

Aae ety oads materials o s
Betermines he moal eMicient deidy qoute, wiiel seta peiorities for delivery FNCHITNRAES

Maiv Ll aeeniate wid upeto-dine bogs ol alf pick-ups atih defiverses,

Operates and maintains defivery wing glenns e regularly, conducts safety frspeetions; initiates and schedules vehich
M THINGE IR NCCENSILY.

Pros ey infurmation and assistanee comwarkers, Hbinry patens ml the penwee] publie ws feiested
Melates W individsats wher hiave contict wih or are influenced by the position.
Provides psaistiinge fo poaphe 1w achieve tash vompletion

Requmrct some responsilility lor auhieving minor cosnomics wibin preveiting ainor fosses gl e handlng ol nr
peiiiting fot wisterints, supplivs, oy saall amosnds of mnney.

Canpuies ar performs arithmetic opertions. Lses addition, cubteavtion, sailiiplication, aud division; may vouipule patios, ras,

daned peceniy,

Ko k. tonting senioices ug instoictiofi; wiites roning senteces mil etspleles touling work farnss; spesky wuting sentences
Wt sbimined granmie.

Pe: tenms semi-roetine wurk finfow iog procedues, with necasional problons; neguaires e b alteution fer aseane resits,
Rt decivions with mederniedy serios impact - affecly vtk il abd snay atieet ofhur it citizens,

Conedinaies the handling of vehickes, tueds, eqaipent, vr work s invedyving extensive Jninde foe Jusdpmieit regarding
attranent of sandunl ar i selecting apprupeiate iems.

Tesprures cumsidérable spoasibility for the sufety arid heolth ol others ansor contilnous enfirecnient ol e laws and stansdsds
of puithic bt and safety.

fheqpres high sclioot diplon, GED, ur vocational teaiiing and & vastld Flosida diiver™s Hoense.
Hisgrrses one deir ol rebted expatrienee.

Ruauires Tresvy work inyalving enerting S0 W 100 pouids of Tarce on o repulur basds and exceptiond dexterity aad wKill in
apvisting vehicles ad St Sruchs

The position is expesed o extiasie hewtivold, et or fomid conditions, rightadun tighis, dust e pulies, vibiittivn, wmes ar
s odoes, tdiic.

Ie posiiion resgaites iooual vigusl nchity und Held ol vison, heaing and speaking ahifities, colol peiception
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EXHIBIT B: HOURLY RATES

imi'lcm

N4
| Custonwer Servien RepresemativesReceptionist

L ONice Associte b

it betey e
1 General Babor

pCustodian

 Description

Offiee Associte IV

g 11.15
§orauh

g HLUG

13,54

Py

g 11,04

] Dt Flagger
Landfill Auendunt R K

C|applicabley L

Lquipment Operator with Class "A”, 087 or O

@ Livense fasapplicable) e

Truek Driver sith Class “A™ o "B CDL License (i

Detivery Services Driver/Operntor
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§ 12,99

g No Bidd

s 19.60

g Mo Bid

I T

& Nn Bid

g No 1id

_Costperhowr

p—




